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Sunflowers Day Nurseries (EY) Ltd

Staff Sickness Policy

We aim to keep staff sickness to a minimum. In order to do this, we adopt the following procedure:

· For you to telephone the nursery between 7.00am – 7:15am.
· A text message is not acceptable and will be ignored.  If you fail to call between 7am – 7:15am, it will be classed as unauthorised leave.
· Only under exceptional circumstances do you get anyone else to call on your behalf.
· State what the problem is and when you hope to be back to work
· Call by 16.00 (4.00pm) to let us know whether you are returning to work, so we can ensure staff ratios for the following day.
· If you are given a sick note by the doctor that needs to be given to work at the earliest convenience.
· Sick pay will be paid in accordance with the staff handbook.
· If you have an illness that is contagious or diarrhoea and sickness the same exclusions that apply to the children apply to the staff or at management’s discretion.
· On return to work you will have to attend a return to work interview.
· If you have 3 episodes of sickness within a 12-month period, you will have a meeting with the senior manager.
· This meeting will be to discuss any help you feel is needed and to set targets
· Any illness after this interview may enforce disciplinary action.
Any staff showing any signs of covid-19 are isolated and sent home and are required to isolate for 5 days. Staff are required to sign on staff register to confirm they have no covid-19 signs or symptoms themselves or in their household.
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