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Sunflowers Day Nurseries (EY) Ltd

Evacuation Plan

The fire alarm will be raised in the event of an evacuation of Sunflowers Day Nurseries (EY) Ltd. 

Please move swiftly and safely in a calm manner to our Assembly point.

Taking with you the register and evacuation bag, contents being: 

· Contact index cards
· Room Tablet
· Wrist straps/reins 
· Inhalers, epi-pens, foil blankets- (under 2’s)
· Closing all doors & windows behind you as you exit the building.
· Person in charge is to collect the visitor’s book and phone.

At assembly point, registers will be taken, and wrist straps will be put on. If being evacuated off site, we will contact our evacuation venue. There is a box with spare footwear / clothing in, this is taken out to the front in the morning and brought back into the nursery rear garden when nursery is closed.

Exit the building, walk to agreed venue, our venue is _________________________, tel no. 01482 

Staff will then conduct a headcount in conjunction with the number in the registers.

Parents/carers will then be contacted to collect their child as soon as possible.
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	Karen/Tracy/Sheila/Amy
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