[image: image2.jpg]



Sunflowers Day Nurseries (EY) Ltd


Administration of Medication Policy
Medication is given to assist the child’s recovery after or during any illness or discomfort they may have.
All prescribed medication must be in its original container with the prescription label clear to see.
Medication is administered as directed on the bottle. 
Sunflowers Day Nurseries endeavour to administer any medicines signed in by parents/carers, however, if a child is particularly distressed and the medicine is NOT given, we will contact parents/carers.

If the child has a health plan in place from a doctor, such as regular medication or requires paracetamol due to a history of febrile convulsions, we will take this into account and accommodate the child’s needs wherever possible in emergency situations as long as we have prior consent. 
Sunflowers recognises that on occasions, for example teething, your child may need pain relief. In this situation:

· A medication form is completed on Famly for you [the parent] to acknowledge and the time of the last dose must be stated on the medication form.

· If the child needs the Calpol, the time given will be recorded and you will receive a phone call from the nursery to inform you Calpol has been given.

· If the symptoms are not relieved by the Calpol within 30 minutes, you will be called to collect your child as this will indicate they are unwell.

Emergency Medication
If your child becomes ill whilst at nursery:

· You will be contacted by the nursery to inform you of your child's symptoms.

· Nursery will administer an age appropriate dose of Calpol if you give permission. 
· As per Calpol guidance 0-2 years – 5ml dose, 2-4 years – 7.5ml dose, 4+ years – 10ml with parent permission.
· A medication form will be completed on Famly by the staff with time and dosage recorded.

· If your child's symptoms do not improve within 30 minutes, you will be called to collect your child as this will indicate they are unwell.

· Staff will closely monitor the child throughout the 30 minutes recording their temperature regularly, if their temperature continues to be above 38 degrees, you will be asked to collect your child.

·  We will advise you seek medical advice from your GP if symptoms persist. 
· Sunflowers will only administer 1 dose of Calpol per day. 
Piriton (antihistamine) – can be given in an emergency situation, as long as parents have been contacted and verbally spoken to. 
· A medication form will be completed on Famly by the staff with time and dosage recorded.

· If your child's symptoms do not improve within 30 minutes, you will be called to collect your child as this will indicate they are unwell.

· Staff will closely monitor the child throughout the 30 minutes.
·  We will advise you seek medical advice from your GP if symptoms persist.

· Sunflowers will only administer 1 dose of Piriton per day. 

Procedure for Giving Medication 
Prescribed medication, Calpol and Piriton can be given at Sunflowers Day Nurseries (EY) Ltd.

The following procedure should be followed:

· Staff to complete a medication form on Famly
· Parent to acknowledge medication form on Famly
· Staff member to check medication has prescription label on, with child’s name and dosage written on with date.

· Staff to check medication is in line with instructions, for e.g. to be given for a set amount of days.

· Staff member to put into medicine box in fridge in kitchen

· Any queries about medication before given – parents should be contacted and log all phone calls with times, dates & conversations.

· Staff member to write on white board medication to be given and the times.

· Staff member to inform person in charge-they may set an alarm as reminder 

· Only person in charge that day to give the medication, alongside staff member as witness.
· When time is approaching ring person in charge to collect medication, get medication form on the tablet ready.

· Person in charge to have witness, they both check the medication with what is written on Famly, the name of medication / the child’s name / the dosage / is it in date?
· Person in charge to measure out dosage – witness to double check dosage

· Ensure you have correct child – Person in charge to give medication with witness observing.

· Person in charge updates medication sheet on Famly confirming dose administered.
· Medication taken back and put in the Medicine box by person in charge.
· Parent to acknowledge the medication administered on Famly.
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